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PREFACE

The purpose of the Advancement Handbook is to help you focus your preparation for
Navywide advancement-in-rating examinations.  The bibliographies (BIBs) together with
this handbook form a comprehensive examination study package.  Since this handbook
provides skill and knowledge components for each paygrade of the Aviation Maintenance
Administrationman (AZ) rating, it helps you concentrate your study on those areas that may
be tested.  This feature will help you get the most out of your study time.

Each page in Parts 1 through 4 of this Advancement Handbook presents general skill
areas, specific skill areas, the knowledge factors associated with each skill area, the
pertinent references that address each skill, and the subject areas that may be covered on
the examination.  The skill statements describe the skills you are expected to perform for
each paygrade.  The skill statements are cumulative; that is, you are responsible for the
skills for the paygrade you are competing for, your present paygrade, and all paygrades
below.

Although this handbook is very comprehensive, it cannot cover all the tasks performed in
the rating.  As a result, the advancement examinations may contain questions more detailed
than described in the “Exam Expectations” section of the skill areas.

Remember that advancement competition is keen, so your keys to advancement include
not only comprehensive advancement examination study but also sustained superior
performance.

Prepared by
Navy Advancement Center Department,

Naval Education and Training Professional
Development and Technology Center
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General AZ Skill Area Maintenance Administration

A skill you are expected to
perform from the General
Skill Area above:

Prepare, record, and update military personnel
musters, temporary additional duty assignments, and
recall bills

Knowledge you should have
to perform this skill:

• Consolidating and routing department muster
reports

• Recording and updating military personnel data
and temporary additional duty assignments

• Establishing, updating, and verifying recall bills

References you should study
to gain the knowledge you
need to perform this skill:

• United States Navy Regulations 1990, Chapter 8
• Naval Aviation Maintenance Program (NAMP),

Volume I, Chapter 11 (OPNAVINST 4790.2)
• Standard Organization and Regulation Manual,

Chapter 6 (OPNAVINST 3120.32)

Exam Expectations.  These
are subject areas you
should know to help you
answer exam questions
correctly:

You can expect general questions about consolidating
and routing department muster reports and tracking
military personnel. You should also expect questions
about establishing and maintaining a recall bill.
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General AZ Skill Area Maintenance Administration

A skill you are expected to
perform from the General
Skill Area above:

Receive, control, and destroy classified material

Knowledge you should have
to perform this skill:

• Controlling classified material
• Receiving classified material
• Destroying classified material

References you should study
to gain the knowledge you
need to perform this skill:

• NAVAIRSYSCOM Technical Manual Program,
WP 08 00, 20 00, 22 00 (NAVAIR 00-25-100)

• Naval Aviation Maintenance Program (NAMP),
Volume I, Chapters 11, 12, and 13
(OPNAVINST 4790.2)

• Standard Subject Identification Codes
(SECNAVINST 5210.11)

• Department of the Navy (DON) Information
Security Program (ISP) Regulation, Chapters 4, 6,
7, 9, 10, and 12 (SECNAVINST 5510.36)

Exam Expectations.  These
are subject areas you
should know to help you
answer exam questions
correctly:

You can expect questions on policy concerning
classified material and responsibilities for handling
classified material. You may also expect questions on
routing, controlling, safeguarding, and destroying
classified material.
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General AZ Skill Area Maintenance Administration

A skill you are expected to
perform from the General
Skill Area above:

Process correspondence and order forms and
directives

Knowledge you should have
to perform this skill:

• Preparing local forms
• Ordering forms and directives
• Preparing support equipment (SE) licenses
• Preparing SE misuse and abuse reports
• Maintaining correspondence files
• Filing correspondence
• Preparing Naval correspondence using word

processing programs
• Updating tickler files

References you should study
to gain the knowledge you
need to perform this skill:

• Telecommunications Users Manual (NTP-3)
• Naval Aviation Maintenance Program (NAMP)

Volume I, Chapter 14 (OPNAVINST 4790.2)
• Naval Aviation Maintenance Program (NAMP)

Volume V, Chapter 17 (OPNAVINST 4790.2)
• Department of the Navy Standard Subject

Identification Codes (SECNAVINST 5210.11)
• Department Of The Navy Correspondence Manual

(SECNAVINST 5216.5)
• Local automated data processing (ADP) operating

software documentation
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Exam Expectations.  These
are subject areas you
should know to help you
answer exam questions
correctly:

You can expect questions on policy, procedures, and
responsibilities for the preparation of naval
correspondence and the use of tickler files. In
addition, you can expect questions on the preparation
of SE misuse and abuse reports, SE licenses, and
local forms. You can also expect questions on
establishing files, filing procedures, and ordering
forms and directives.
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General AZ Skill Area Maintenance Administration

A skill you are expected to
perform from the General
Skill Area above:

Route mail and correspondence

Knowledge you should have
to perform this skill:

• Routing personnel mail
• Routing department correspondence

References you should study
to gain the knowledge you
need to perform this skill:

• Naval Aviation Maintenance Program (NAMP)
Volume I, Chapter 11 (OPNAVINST 4790.2)

Exam Expectations.  These
are subject areas you
should know to help you
answer exam questions
correctly:

You can expect questions on routing personnel mail
and correspondence.
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General AZ Skill Area Maintenance Administration

A skill you are expected to
perform from the General
Skill Area above:

Maintain maintenance message boards

Knowledge you should have
to perform this skill:

• Establishing maintenance message boards
• Maintaining maintenance message boards

References you should study
to gain the knowledge you
need to perform this skill:

• Naval Aviation Maintenance Program (NAMP)
Volume I, Chapter 11 (OPNAVINST 4790.2)

Exam Expectations.  These
are subject areas you
should know to help you
answer exam questions
correctly:

You should expect questions on establishing and
maintaining maintenance message boards.
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General AZ Skill Area Maintenance/Production Control

A skill you are expected to
perform from the General
Skill Area above:

Maintain support equipment (SE) records

Knowledge you should have
to perform this skill:

• Weapon system SE custody and subcustody
records

• Initiating SE records
• Documenting SE acceptances and transfers
• Determining SE planned maintenance (PM)
• Validating SE status
• Updating aviation standard support equipment

transaction (ASSET) data reports
• Verifying SE preservation/depreservation
• Updating SE records
• Verifying SE records
• Initiating Naval Aviation Logistics Command

Maintenance Information System (NALCOMIS)
maintenance action forms (MAFs)

References you should study
to gain the knowledge you
need to perform this skill:

• Naval Aviation Maintenance Program (NAMP),
Volume I, Chapters 1, 7, and 12
(OPNAVINST 4790.2)

• Naval Aviation Maintenance Program (NAMP),
Volume II, Chapter 8 (OPNAVINST 4790.2)

• Naval Aviation Maintenance Program (NAMP),
Volume III, Chapters 6 and 9
(OPNAVINST 4790.2)

• Naval Aviation Maintenance Program (NAMP),
Volume V, Chapter17 and 18
(OPNAVINST 4790.2)

• NALCOMIS OMA End User Manual
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Exam Expectations.  These
are subject areas you
should know to help you
answer exam questions
correctly:

You will be tested on weapon system SE equipment
custody and subcustody records including record
initiation and updating as well as the documentation
of SE acceptance, transfer, and record verification.
You will also be questioned on the determination of
SE PMs, the verification of SE preservation and
depreservation information, and the initiation and
documentation of NALCOMIS MAFs for SE.
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General AZ Skill Area Maintenance/Production Control

A skill you are expected to
perform from the General
Skill Area above:

Initiate maintenance action forms (MAFs)

Knowledge you should have
to perform this skill:

• Initiating paper and electronic MAFs
• Types of inspections
• Assigning Job control numbers (JCN)

References you should study
to gain the knowledge you
need to perform this skill:

• Naval Aviation Maintenance Program (NAMP),
Volume I, Chapter 12 (OPNAVINST 4790.2)

• Naval Aviation Maintenance Program (NAMP),
Volume III, Chapters 6, 8, and 9
OPNAVINST 4790.2)

• Naval Aviation Maintenance Program (NAMP),
Volume V, Chapter 11 (OPNAVINST 4790.2)

• NALCOMIS OMA End User Manual

Exam Expectations.  These
are subject areas you
should know to help you
answer exam questions
correctly:

You can expect general questions on MAF
documentation and initiation by using paper MAFs
and electronic Naval Aviation Logistics Command
Maintenance Information System (NALCOMIS)
MAFs.  You can also expect questions on assignment
of JCNs as well as questions on the types of aircraft
and engine inspections.
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General AZ Skill Area Maintenance/Production Control

A skill you are expected to
perform from the General
Skill Area above:

Maintain aircraft equipment status records

Knowledge you should have
to perform this skill:

• Printing and validating work center workload
reports

• Verifying awaiting parts (AWP) status
• Updating aircraft launch and recovery equipment

records
• Verifying equipment status
• Preparing maintenance reports
• Verifying aircraft discrepancy books (ADBs)
• Verifying ADB/Naval Aviation Logistics Command

Maintenance Information Systems (NALCOMIS)

References you should study
to gain the knowledge you
need to perform this skill:

• Naval Aviation Maintenance Program (NAMP),
Volume I, Chapters 5, 6, 12, 15, and 18
(OPNAVINST 4790.2)

• Naval Aviation Maintenance Program (NAMP),
Volume III, Chapters 3, 5, 6, 7, and 8
(OPNAVINST 4790.2)

• NALCOMIS OMA End User Manual

Exam Expectations.  These
are subject areas you
should know to help you
answer exam questions
correctly:

You can expect questions on policy and procedures for
calculating aircraft and equipment status. You can
also expect questions on ADB verifications, workload
reports, and the daily preparation of maintenance
reports.
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General AZ Skill Area Logs and Records

A skill you are expected to
perform from the General
Skill Area above:

Maintain aircraft logbook and aeronautical
equipment service records  (AESR)

Knowledge you should have
to perform this skill:

• Closing out AESR
• Closing out  aircraft engine  cards (E cards)
• Closing out aircraft logbooks and records
• Closing out aircraft records (A cards)
• Updating AESRs
• Updating E cards
• Updating aircraft logbooks
• Complying with technical directives(TDs)
• Historical files update
• Preparing aircraft custody/status change (XRAY)

reports
• Preparing engine transaction reports (ETRs)
• Preparing aircraft accounting audit reports

(AAARs) 
• Preparing end-of-quarter (EOQ) reports

References you should study
to gain the knowledge you
need to perform this skill:

• Aircraft Engine Management System (AEMS)
(NAVAIRINST 13700.15)

• Naval Aviation Maintenance Program (NAMP),
Volume I, Chapter 12 (OPNAVINST 4790.2 )

• Naval Aviation Maintenance Program (NAMP),
Volume III, Chapter 5 (OPNAVINST 4790.2)

• NALCOMIS OMA End User Manual
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Exam Expectations.  These
are subject areas you
should know to help you
answer exam questions
correctly:

You can expect questions about maintaining,
updating, and closing out aircraft logbooks and
AESR, forms, and records.  You can also expect
questions on correct procedures, personnel
responsibilities, and policies for the preparation and
documentation of XRAYs, ETRs, EOQs, AAARs, A
cards, E cards, TD compliance, and historical files
updates.
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General AZ Skill Area Technical Publications Library

A skill you are expected to
perform from the General
Skill Area above:

Maintain, track, and update the technical
information material library

Knowledge you should have
to perform this skill:

• Issuing technical information materials
• Changing and revising technical publications
• Maintaining central technical publication libraries

(CTPLs)
• Routing technical publication
• Publishing Naval Air Training and Operating

Procedures Standardization (NATOPS)

References you should study
to gain the knowledge you
need to perform this skill:

• OPNAV Application Guide and Index for the Navy
Standard Technical Manual Identification
Numbering System (TMINS)
(N0000-00-IDX-000/TMINS)

• Naval Air Systems Command Technical Manual
Program (NAVAIR 00-25-100)

• NATOPS General Flight and Operating
Instructions, Chapter 1 (OPNAVINST 3710.7)

Exam Expectations.  These
are subject areas you
should know to help you
answer exam questions
correctly:

You will be questioned on policies, procedures, and
maintenance of technical information material
issuance. You will also be questioned on the
maintenance of the CTPL library including the
incorporation of TDs, the routing of publications, and
the dissemination of NATOPS changes.
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General AZ Skill Area Naval Aviation Logistics Command
Maintenance Information System
(NALCOMIS)/Automated Data Processing (ADP)

A skill you are expected to
perform from the General
Skill Area above:

Input flight training codes and validate NALCOMIS
preventive maintenance (PM)

Knowledge you should have
to perform this skill:

• Documenting and inputting Naval Aviation Flight
Records (NAVFLIR) into NALCOMIS

• Perform PM on NALCOMIS equipment
• NALCOMIS responsibilities, policies, and

procedures

References you should study
to gain the knowledge you
need to perform this skill:

• NATOPS General Flight and Operating
Instructions, Chapter 10 (OPNAVINST 3710.7)

• Naval Aviation Maintenance Program (NAMP),
Volume III, Chapter 5 (OPNAVINST 4790.2)

• NALCOMIS OMA End User Manual
• Applicable local maintenance requirement cards

(MRCs)

Exam Expectations.  These
are subject areas you
should know to help you
answer exam questions
correctly:

You can expect questions on NALCOMIS policies,
responsibilities, and procedures, as well as questions
on NAVFLIR documentation and NALCOMIS
equipment PM policies.
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General AZ Skill Area Operations and Logistics

A skill you are expected to
perform from the General
Skill Area above:

Process Naval Aircraft Flight Record (NAVFLIR)
input and validation

Knowledge you should have
to perform this skill:

• Documenting and inputting NAVFLIRs into Naval
Aviation Logistics Command Maintenance
Information System (NALCOMIS)

• Printing hard copies of NAVFLIR for local use
• Verifying weapons proficiency data
• Verifying NAVFLIR weapons proficiency data
• Tracking and recording Simulator times
• Inputting flight crew personnel gains, losses, and

canceled flights into NALCOMIS
• Correcting NAVFLIRs

References you should study
to gain the knowledge you
need to perform this skill:

• NATOPS General Flight and Operating
Instructions, Chapter 10 (OPNAVINST 3710.7)

• NALCOMIS OMA End User Manual

Exam Expectations.  These
are subject areas you
should know to help you
answer exam questions
correctly:

You can expect questions on procedures for NAVFLIR
documentation including personnel gains and losses,
cancellation of flights, correction procedures,
simulator time tracking and recording, weapons
proficiency data verification, and NAVFLIR
documentation.
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General AZ Skill Area Operations and Logistics

A skill you are expected to
perform from the General
Skill Area above:

Verify flight operation reports

Knowledge you should have
to perform this skill:

• Verifying flight data
• Verifying mission numbers and flight advisories
• Verifying and correcting annual Naval Safety

Center reports
• Verifying Naval Aircraft Flight Record

(NAVFLIR) daily audit reports
• Verifying monthly flight reports
• Verifying monthly aircraft mission reports
• Verifying and correcting monthly individual flight

activity reports
• Verifying and correcting monthly aircraft logistics

reports
• Verifying daily aircraft status reports and aircraft

schedules

References you should study
to gain the knowledge you
need to perform this skill:

• NATOPS General Flight and Operating
Instructions, Chapter 10 (OPNAVINST 3710.7)

• Naval Aviation Maintenance Program (NAMP),
Volume III, Chapter 3 (OPNAVINST 4790.2)

• Naval Aviation Maintenance Program (NAMP),
Volume IV, Chapter 6 (OPNAVINST 4790.2)

• NALCOMIS OMA End User Manual
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Exam Expectations.  These
are subject areas you
should know to help you
answer exam questions
correctly:

You can expect questions on the verification of
operations flight data, mission numbers with flight
advisories, NAVFLIR daily audit reports, monthly
flight reports, monthly aircraft mission reports, and
daily aircraft status reports with flight scheduling.
You will also be questioned on the verification and
correction of annual Naval Safety Center reports,
monthly individual flight activity reports, and
monthly aircraft logistics reports. You can expect
questions on extracting data from the reports and
verifying report data fields as well as on correcting
NAVFLIR daily audit reports.
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General AZ Skill Area Operations and Logistics

A skill you are expected to
perform from the General
Skill Area above:

Process Naval Air Training and Operating
Procedures Standardization (NATOPS) training
jacket updates and requirements

Knowledge you should have
to perform this skill:

• NATOPS policies and procedures
• Maintaining NATOPS training jackets
• NATOPS flight crew requirements
• Verifying and correcting individual master rosters

(IMRs)
• Updating IMR gains and losses
• Maintaining monthly aircraft mission reports,

monthly individual flight activity reports, monthly
aircraft logistic reports, and detachment master
flight files

• Updating and filing maps, charts, and notices to
airmen (NOTAMS)

• Maintaining aviator flight logbook
• Comparing daily aircraft status reports and

aircraft schedules
• Tracking flight qualifications
• Preparing, adjusting, and filing flight schedules
• Preparing master flight file letters of transmittal

References you should study
to gain the knowledge you
need to perform this skill:

• Naval Aviation Maintenance Program (NAMP),
Volume III, Chapter 3 (OPNAVINST 4790.2)

• Naval Aviation Maintenance Program (NAMP),
Volume IV, Chapters 3 and 7
(OPNAVINST 4790.2)

• NALCOMIS OMA End User Manual
• NATOPS General Flight and Operating

Instructions, Chapter 10 (OPNAVINST 3710.7)
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Exam Expectations.  These
are subject areas you
should know to help you
answer exam questions
correctly:

You can expect general questions on NATOPS
training jacket maintenance, policies, and procedures
as well as questions on NATOPS flight crew
qualifications. You will be tested on identifying and
updating IMR data, including gains and losses. You
will also be tested on identifying data for monthly
aircraft mission reports, monthly individual flight
activity reports, monthly aircraft logistic reports, and
daily aircraft status reports. In addition, you will be
tested on the procedures for filing maps and charts,
notices to airmen, and detachment master flight files
as well as on the extraction of data from these
reports.  Further, you can expect questions on
tracking flight qualifications and on preparing,
adjusting, and filing flight schedules.  You can also
expect questions on preparing master flight file
letters of transmittal.
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General AZ Skill Area Operations and Logistics

A skill you are expected to
perform from the General
Skill Area above:

Assist in maintaining weight and balance records

Knowledge you should have
to perform this skill:

• Weight and balance policies and procedures

References you should study
to gain the knowledge you
need to perform this skill:

• Technical Manual Weight and Balance Data
(NAVAIR 01-1B-40)

• Technical Manual USN Aircraft Weight and
Balance Control (NAVAIR 01-1B-50)

Exam Expectations.  These
are subject areas you
should know to help you
answer exam questions
correctly:

You can expect questions on weight and balance
policies and procedures as well as identification of
applicable weight and balance forms and charts.
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General AZ Skill Area Maintenance Administration

A skill you are expected to
perform from the General
Skill Area above:

Prepare, establish, and update, administrative
support documents

Knowledge you should have
to perform this skill:

• Maintaining department roster boards
• Preparing billet and job descriptions
• Supporting sea operational detachment

(SEAOPDET) personnel and logistics
• Preparing monthly maintenance plans (MMP)
• Tracking correspondence

References you should study
to gain the knowledge you
need to perform this skill:

• Telecommunications Users Manual (NTP-3)
• Naval Aviation Maintenance Program (NAMP),

Volume I, Chapters 3, 5, 11, and 15
(OPNAVINST 4790.2)

• Naval Aviation Maintenance Program (NAMP),
Volume V, Chapters 2, 5, 8, 15, 16, 17, and 18
(OPNAVINST 4790.2)

• Department of the Navy Standard Subject
Identification Codes (SECNAVINST 5210.11)

• Department of the Navy Correspondence Manual
(SECNAVINST 5216.5)

Exam Expectations.  These
are subject areas you
should know to help you
answer exam questions
correctly:

You can expect general questions on policies,
procedures, and responsibilities for establishing,
updating, and verifying departmental roster boards
and preparing billet and job descriptions. You can
also expect questions on providing personnel and
logistic support for SEAOPDETs. In addition, you can
expect questions on the preparation of MMPs and
tracking correspondence.
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General AZ Skill Area Maintenance Management and Supervision

A skill you are expected to
perform from the General
Skill Area above:

Align, calculate, document, track, maintenance
schedules, inspections, intervals, and deviations

Knowledge you should have
to perform this skill:

• Validating aircraft and equipment maintenance
schedules

• Updating aviation  Life Support System (ALSS)
schedules

• Inspection deviation requirements
• Inspection base intervals and special  intervals
• Tracking reliability-centered maintenance (RCM)
• Structural appraisal of fatigue effects (SAFE)

requirements
• Service Life Extension Program (SLEP)

requirements
• Verifying Engine Component Tracking

(ECOMTRAC) and Parts Life Tracking Systems
(PLTS)

• Determining maximum operating
time/hours/cycles for equipment

References you should study
to gain the knowledge you
need to perform this skill:

• Aircraft Engine Management System
(NAVAIRINST 13700.15)

• Policies and Peacetime Planning Governing the
Use of Naval Aircraft (OPNAVINST 3110.11)

• Fixed Wing Aircraft Structural Life Limits
(NAVAIRINST 13120.1)

• Rotary Wing Aircraft Structural Life Limits
(NAVAIRINST 13130.1)

• Naval Aviation Maintenance Program (NAMP),
Volume I, Chapters 10, 12, and 16
(OPNAVINST 4790.2)

• Naval Aviation Maintenance Program (NAMP),
Volume V, Chapter 18 (OPNAVINST 4790.2)
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• Aircraft Inventory Reporting System (AIRS)
(OPNAVINST 5442.2)

Exam Expectations.  These
are subject areas you
should know to help you
answer exam questions
correctly:

You can expect questions on policies and procedures
in determining inspection base dates, operating
times, and inspection deviations for aircraft and
aircraft equipment inspections. You can also expect
questions on RCM tracking, on reports for Enhanced
Comprehensive Asset Management System (ECAMS)
and the Aircraft Composition Tracking (ACOMTRAK)
system, as well as ECOMTRAC and PLTS report
verification.  Additional questions may be asked
about the requirements of SAFE and SLEP.  You can
also expect questions on ALSS scheduling updates.
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General AZ Skill Area Maintenance/Production Control

A skill you are expected to
perform from the General
Skill Area above:

Identify equipment for transfer and receipt

Knowledge you should have
to perform this skill:

• Identifying equipment for transfer and receipt
• Preparing daily time sheets
• Verifying NAVFLIR exception code
• Verifying aircraft and engine configuration

baseline with Naval Aviation Logistics Command
Maintenance Information System (NALCOMIS)

• Preparing time tracking records for hot section
inspections and engine run-ups

• Tracking airborne mine countermeasures
equipment maintenance requirements

• Compiling monthly maintenance plans (MMP)
• Submitting aircraft discrepancy reports (ADR)
• Updating support equipment standardization

system (SESS)
• Managing support equipment (SE) preventive

maintenance (PM) files

References you should study
to gain the knowledge you
need to perform this skill

• NATOPS General Flight and Operation
Instructions, Chapter 10 (OPNAVINST 3710.7)

• Naval Aviation Maintenance Program (NAMP),
Volume I, Chapters 12, 13, 16, and 17
(OPNAVINST 4790.2)

• Naval Aviation Maintenance Program (NAMP),
Volume II, Chapters 3 and 9
(OPNAVINST 4790.2)

• Naval Aviation Maintenance Program (NAMP),
Volume III, Chapter 8 (OPNAVINST 4790.2)

• Naval Aviation Maintenance Program (NAMP),
Volume V, Chapters 10 and 18
(OPNAVINST 4790.2)
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• NALCOMIS OMA End User Manual

Exam Expectations.  These
are subject areas you
should know to help you
answer exam questions
correctly:

You can expect general questions on responsibility,
policies and procedures for equipment removal for
transfer and receipt. You can also expect questions on
maintaining a daily time sheet, tracking hot section
inspections and run-ups, and tracking airborne mine
countermeasure equipment maintenance
requirements. In addition, you can expect questions
on procedures for maintaining SE PM files and
submitting MMPs and ADRs. Further, you can expect
questions on the verification of NAVFLIR exception
codes and the verification of aircraft and
configuration baseline dates with NALCOMIS.
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General AZ Skill Area Logs and Records

A skill you are expected to
perform from the General
Skill Area above:

Prepare, record, and update aircraft records and
reports

Knowledge you should have
to perform this skill:

• Recording flight load, launch, and landing data
• Preparing OPNAV XRAY reports
• Preparing Aircraft Accounting Audit reports
• Updating aircraft record “A” cards
• Preparing change of location activity reports

References you should study
to gain the knowledge you
need to perform this skill:

• Naval Aviation Maintenance Program (NAMP),
Volume I, Chapter 13 (OPNAVINST 4790.2)

• Aircraft Inventory Reporting System (AIRS)
(OPNAVINST 5442.2)

• NALCOMIS OMA End User Manual

Exam Expectations.  These
are subject areas you
should know to help you
answer exam questions
correctly:

You should expect questions on load, launch, and
landing data reports for aircraft flights. You can also
expect questions on preparing OPNAV XRAY reports,
submitting change of location reports, preparing
aircraft accounting audit reports, and updating “A”
cards.
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General AZ Skill Area Logs and Records

A skill you are expected to
perform from the General
Skill Area above:

Prepare and update engine documentation

Knowledge you should have
to perform this skill:

• Preparing engine transaction reports (ETR)
• Updating engine (E) cards
• Preparing end of quarter (EOQ) reports
• Correcting aircraft engine management system

(AEMS) inputs and AEMS errors

References you should study
to gain the knowledge you
need to perform this skill:

• Aircraft Engine Management System
(NAVAIRINST 13700.15)

• Naval Aviation Maintenance Program (NAMP),
Volume I, Chapter 13 (OPNAVINST 4790.2)

• NALCOMIS OMA End User Manual

Exam Expectations.  These
are subject areas you
should know to help you
answer exam questions
correctly:

You can expect questions on ETR, EOQ, and “E” card
updating as well as questions on AEMS input and
AEMS error correction.
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General AZ Skill Area Logs and Records

A skill you are expected to
perform from the General
Skill Area above:

Monitor, order, verify, and update technical
directives (TDs)

Knowledge you should have
to perform this skill:

• Ordering TD kits
• Monitoring TD compliance on aircraft and

equipment
• Verifying TD compliance on newly received

equipment
• Updating Technical Directive Status Accounting

(TDSA) Program lists and reports (List 2, 4, 4H)
• Screening TDs

References you should study
to gain the knowledge you
need to perform this skill:

• Naval Air Systems Command Technical Directives
System (NAVAIR 00-25-300)

• Naval Aviation Maintenance Program (NAMP),
Volume I, Chapters 12, 13, and 14
(OPNAVINST 4790.2)

• Naval Aviation Maintenance Program (NAMP),
Volume II, Chapter 9 (OPNAVINST 4790.2)

• Naval Aviation Maintenance Program (NAMP),
Volume III, Chapters 6 and 7
(OPNAVINST 4790.2)

• Naval Aviation Maintenance Program (NAMP),
Volume V, Chapter 11 (OPNAVINST 4790.2)

• NALCOMIS OMA End User Manual

Exam Expectations.  These
are subject areas you
should know to help you
answer exam questions
correctly:

You can expect questions on proper policies and
procedures for ordering TD kits; monitoring
compliance with TDs; updating Lists 2, 4, and 4H;
and screening TDs.
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General AZ Skill Area Logs and Records

A skill you are expected to
perform from the General
Skill Area above:

Initiate, update, and verify aircraft logbooks and
aeronautical equipment service record (AESR) forms
and records

Knowledge you should have
to perform this skill:

• Recording onetime and experimental aircraft
modifications

• Establishing aircraft logbooks
• Establishing, updating, and disposing of aircraft

historical files
• Updating Improved Cartridge Actuated Program

(ICAP) and Cartridge Actuating Device (CAD),
Survival Equipment Asset Tracking System
(SEATS) records

• Recording aircraft, engine, and component
operating cycles

• Recording and filing compass swing results
• Initiating, updating, and disposing of life limited

component records
• Verifying AESR forms
• Calculating AESR high times
• Updating AESRs
• Updating aircrew escape propulsion system

(AEPS) records
• Verifying modular service records (MSRs)
• Calculating and verifying assembly service record

(ASR) high times
• Recording monthly flight times
• Reconstructing lost or destroyed aircraft record

cards and aircraft equipment cards
• Updating aircraft logbooks and aeronautical

equipment service records upon transfer/receipt
• Updating equipment/component record cards upon

transfer/receipt
• Disposing aircraft records
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• Comparing installed components and accessory
serial numbers with records

• Updating parachute history cardss
• Initiating mobile facility (MF) logbooks
• Updating facility inventories
• Verifying technical directives (TDs)
• Inputting Naval Aviation Maintenance

Discrepancy Reporting Program (NAMDRP)
information

• Reviewing source data for logs and record entries

References you should study
to gain the knowledge you
need to perform this skill:

• Naval Aviation Maintenance Program (NAMP),
Volume I, Chapters 12, 13 and 16
(OPNAVINST 4790.2)

• Naval Aviation Maintenance Program (NAMP),
Volume II, Chapters 9 and 10
(OPNAVINST 4790.2)

• Naval Aviation Maintenance Program (NAMP),
Volume III, Chapter 5 (OPNAVINST 4790.2)

• Naval Aviation Maintenance Program (NAMP),
Volume V, Chapter 11, (OPNAVINST 4790.2)

• NALCOMIS OMA End User Manual
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Exam Expectations.  These
are subject areas you
should know to help you
answer exam questions
correctly:

You can expect general questions on the
documentation of onetime or experimental aircraft
modifications; on the recording of aircraft, engine, or
component operating cycles; on recording compass
swing results or monthly flight time; and on
documenting parachute history cards. In addition,
you will be tested on aircraft logbook or AESR
establishment or updates and on the preparation or
verification of the associated forms or records. You
will also be questioned on the reconstruction of lost or
destroyed records, on record disposal procedures, and
on historical file maintenance. Further, you will be
tested on tracking and updating procedures that are
used in ICAPS, CAD, AEPS or SEATS. You will also
be tested on documentation procedures for MSRs and
ASRs, MF logbook initiation, facility inventory
updates, and TD verifications. You will also be tested
on MAF entries that require logbook documentation.
Further, you will be tested on aircraft or aeronautical
equipment inspection documentation and on AESR
high time calculation and documentation procedures.
You will also be tested on the initiation, update, or
disposal of records for life limited components.
Further, you will be tested on comparing installed
component or accessory serial numbers with the
associated records.
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General AZ Skill Area Logs and Records

A skill you are expected to
perform from the General
Skill Area above:

Prepare and verify aircraft inventory records

Knowledge you should have
to perform this skill:

• Verifying inventories of aircraft upon transfers
and receipts

• Verifying type equipment inventories upon
transfers and receipts

• Preparing aircraft inventory records

References you should study
to gain the knowledge you
need to perform this skill:

• Aircraft Engine Management System
(NAVAIRINST 13700.15)

• Naval Aviation Maintenance Program (NAMP),
Volume I, Chapter 12 (OPNAVINST 4790.2)

• Naval Aviation Maintenance Program (NAMP),
Volume III, Chapter 6 (OPNAVINST 4790.2)

• Aircraft Inventory Reporting System (AIRS)
(OPNAVINST 5442.2)

• NALCOMIS OMA End User Manual

Exam Expectations.  These
are subject areas you
should know to help you
answer exam questions
correctly:

You can expect questions on maintenance action form
documentation of an aircraft gain, loss, or change in
inventory reporting.  You can also expect questions
on policies and procedures for type equipment
verification procedures. In addition, you should
expect questions on procedures for preparing an
aircraft inventory record
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General AZ Skill Area Technical Publications Library

A skill you are expected to
perform from the General
Skill Area above:

Maintain technical publications library

Knowledge you should have
to perform this skill:

• Loading, verifying, updating and using the
automated library technical manual system

• Using the Automated Tracking Information
System (ATIS)

• Requesting the initial outfitting list
• Inspecting the Automatic Distribution

Requirements Listing (ADRL)
• Correcting automatic distribution errors
• Submitting library shortages to the ADRL
• Verifying data bases with  publications
• Auditing dispersed libraries
• Verifying TD weekly summaries
• Updating Technical Publication Library

Information Sheet (TPLIS)
• Updating master index files
• Ordering publications, forms, directives, and TD
• Updating the TD master file
• Using the Military Standard Requisition and

Issue Procedures (MILSTRIP) Streamlined
Automated Logistic Transmission System (SALTS)

• Handling classified publications
• Verifying Interim Rapid Action Changes (IRAC)

and tracers
• Delivering Technical Publication Deficiency

Reports (TPDRs)
• Updating off-site library records
• Issuing and tracking Change Entry Certificates

(CEC)
• Correcting and updating technical publication

requisition data
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• Dispersed library training requirements
• Preparing local maintenance requirements cards

(MRCs)
• Auditing central libraries
• Incorporating formal and interim changes
• Ordering, updating, and filing Department of

Defense (DOD) and manufacturer publications,
service bulletins, digests and periodicals

• Verifying Naval Aeronautical Publications Index
(NAPI) and naval logistics library aircraft and
equipment

References you should study
to gain the knowledge you
need to perform this skill:

• OPNAV Application Guide and Index for the Navy
Standard Technical Manual Identification
Numbering System (TMINS)
(N0000-00-IDX-000/TMINS)

• Naval Air Systems Command  Technical Manual
Program, Work Packages, 08 00, 09 00, 15 00, 17
00, 18 00, 19 00, 20 00, 23 00, and 24 00
(NAVAIR 00-25-100)

• Naval Air Systems Command Technical Directives
System (NAVAIR 00-25-300)

• Naval Aviation Maintenance Program (NAMP),
Volume I, Chapter 14 (OPNAVINST 4790.2)

• Department of the Navy Directives Issuance
System (SECNAVINST 5215.1)

• Department of the Navy (DON) Information
Security Program (ISP) Regulation
(SECNAVINST 5510.36)
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Exam Expectations.  These
are subject areas you
should know to help you
answer exam questions
correctly:

You can expect questions on policies procedures and
responsibilities of maintaining a central technical
publications library as well as maintenance of a
“paper” library and automated library to include
ordering materials, updating and inputting changes,
and carrying out filing procedures. You can expect
questions on the automated library technical manual
system, ATIS, initial library outfitting, ADRL,
verification of data base information, and the audit of
dispersed libraries. You can also expect questions on
TD weekly summary verification, TPLIS, master
index files, publications ordering (publications,
forms, directives, and TDs), master file updates,
MILSTRIP and SALT, classified publications
handling, IRACs, TPDRs, off-site library records,
CECs, and technical publications requisitions. In
addition, you can expect questions on dispersed
library training, local MRCs, central library audits,
change incorporation, DOD and manufactures
publications, and NAPI verification.
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General AZ Skill Area (NALCOMIS) Automated Data Processing (ADP)

A skill you are expected to
perform from the General
Skill Area above:

Maintain NALCOMIS/ADP

Knowledge you should have
to perform this skill:

• NALCOMIS training requirements
• Rebuild/buildup for hosts
• Using Ad hoc reports and inquiries
• Extracting and verifying  NALCOMIS reports
• Reviewing and updating the  Backup library
• Formatting disks and tapes
• Uploading and downloading NALCOMIS
• Computer security training requirements
• Reviewing and approving  NALCOMIS mailboxes
• Troubleshooting computers
• Scheduling system non-availability periods
• Creating backup tapes
• Creating and saving detachment tape building
• Filing, updating, and consolidating maintenance

data system (MDS) detachment records
• Coordinating MDS detachment training
• Preparing detachment records, reports, and

personnel data
• Ordering and reviewing ADP material

References you should study
to gain the knowledge you
need to perform this skill:

• Naval Aviation Maintenance Program (NAMP),
Volume I, Chapter 12 (OPNAVINST 4790.2)

• Naval Aviation Maintenance Program (NAMP),
Volume III, Chapters 5 and 7
(OPNAVINST 4790.2)

• NALCOMIS OMA End User Manual
• NALCOMIS OMA System Administrator Manual
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Exam Expectations.  These
are subject areas you
should know to help you
answer exam questions
correctly:

You can expect general questions on policies,
procedures, and responsibilities regarding
NALCOMIS hardware and software, backups,
rebuilds, detachment coordination, training, and
reports extraction and verification. You can also
expect questions on ADHOC reports and injuries,
MDS detachment records, NALCOMIS mailbox,
troubleshooting, non-available periods, and ADP
material ordering.
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General AZ Skill Area Maintenance Administration

A skill you are expected to
perform from the General
Skill Area above:

Recommend changes to performance and training
requirements and procedures

Knowledge you should have
to perform this skill:

• Recommending changes to directives and
procedures

• Recommending performance and productivity
requirements

• Recommending asset utilization
• Recommending maintenance performance

requirements and standards
• Reporting sea operational detachment

(SEAOPDET) training requirements
• Reviewing personnel tempo (PERSTEMPO)

operations requirement for the department
• Projecting navy enlisted classification (NEC)

requirements for proposed detachments

References you should study
to gain the knowledge you
need to perform this skill:

• NATOPS General Flight and Operating
Instructions (OPNAVINST 3710.7)

• Naval Aviation Maintenance Program (NAMP),
Volume I, Chapters 1, 4, 10, 11, 12, 14, and 20
(OPNAVINST 4790.2)

• Naval Aviation Maintenance Program (NAMP),
Volume II, Chapters 4, 5, and 10
(OPNAVINST 4790.2)

• Naval Aviation Maintenance Program (NAMP),
Volume III, Chapters 4, 7, and 9
(OPNAVINST 4790.2)

• Naval Aviation Maintenance Program (NAMP),
Volume V, Chapters 2 and 19
(OPNAVINST 4790.2)

• NALCOMIS OMA End User Manual
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Exam Expectations.  These
are subject areas you
should know to help you
answer exam questions
correctly:

You can expect questions on policies and procedures
for recommending changes to directives, performance
and productivity requirements, utilization of assets,
and maintenance performance requirements. You can
also expect questions on (SEAOPDET) training
requirements, PERSTEMPO operations
requirements, as well as, NEC requirements for
proposed detachments.
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General AZ Skill Area Maintenance Management and Supervision

A skill you are expected to
perform from the General
Skill Area above:

Prepare aircraft material readiness reports (AMRR)
and determine tour period end date of naval aircraft

Knowledge you should have
to perform this skill:

• Requesting disposition of aircraft not meeting
continuation criteria

• Providing information and advice on
maintenance data systems (MDS)

• Preparing planner and estimating (P&E)
requests

• Preparing aircraft material readiness reports
(AMRR)

• Determining tour period end date

References you should study
to gain the knowledge you
need to perform this skill:

• Naval Aviation Maintenance Program (NAMP),
Volume I, Chapters 10 and 12
(OPNAVINST 4790.2)

• Naval Aviation Maintenance Program (NAMP),
Volume II, Chapters 3, 8, and 9
(OPNAVINST 4790.2)

• Naval Aviation Maintenance Program (NAMP),
Volume III, Chapters 2 and 4
(OPNAVINST 4790.2)

• Naval Aviation Maintenance Program (NAMP),
Volume IV, Chapters 2, 3, 4, 5, and 8
(OPNAVINST 4790.2)

• Aircraft Inventory Reporting System (AIRS)
(OPNAVINST 5442.2)

• Applicable AMRR controlling custodian
instructions
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Exam Expectations.  These
are subject areas you
should know to help you
answer exam questions
correctly:

You can expect questions on providing information
for the disposition of aircraft not meeting
continuation criteria and determining period and
tour end dates. You can also expect questions on
policies and procedures for preparing P&E requests,
MDR reports, and AMRR reports.
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General AZ Skill Area Maintenance/production control

A skill you are expected to
perform from the General
Skill Area above:

Update, track, and verify information and reports

Knowledge you should have
to perform this skill:

• Updating equipment master roster (E00)
• Verifying weight and balance records
• Verifying periodic maintenance information card

(PMIC) schedules against current maintenance
requirement cards (MRCs)

• Tracking airborne mine countermeasures (AMCM)
equipment,

• Updating common and peculiar support
equipment (SE)

• Reviewing aircraft record shortage
• Tracking technical directive supply status

References you should study
to gain the knowledge you
need to perform this skill:

• Technical Manual Weight And Balance Data
(NAVAIR 01-1B-40)

• Technical Manual USN Aircraft Weight and
Balance Control (NAVAIR 01-1B-50)

• Naval Aviation Maintenance Program (NAMP),
Volume I, Chapters 10, 12, 13, and 17
(OPNAVINST 4790.2)

• Naval Aviation Maintenance Program (NAMP),
Volume II, Chapters 8 and 9
(OPNAVINST 4790.2)

• Naval Aviation Maintenance Program (NAMP),
Volume III, Chapter 3 (OPNAVINST 4790.2)

• Naval Aviation Maintenance Program (NAMP),
Volume IV, Chapters 3 and 8
(OPNAVINST 4790.2)

• Naval Aviation Maintenance Program (NAMP),
Volume V, Chapter 11 (OPNAVINST 4790.2)

• NALCOMIS OMA End User Manual
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Exam Expectations.  These
are subject areas you
should know to help you
answer exam questions
correctly:

You can expect questions on procedures for
verifying the E00, weight and balance records,
and verifying the PMIC schedules with current
MRCs. You can also expect questions on tracking
(AMCM) equipment, updating common and
peculiar (SE), reviewing aircraft record shortages,
and tracking technical directive supply status.
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General AZ Skill Area Logs and Records

A skill you are expected to
perform from the General
Skill Area above:

Verify aircraft, engine, and component flight hours
and operating cycles

Knowledge you should have
to perform this skill:

• Verifying aircraft, engine, and component flight
hour

• Verifying aircraft, engine, and component
operating cycle

References you should study
to gain the knowledge you
need to perform this skill:

• Naval Aviation Maintenance Program (NAMP),
Volume I, Chapters 12 and 13
(OPNAVINST 4790.2)

• Naval Aviation Maintenance Program (NAMP),
Volume II, Chapter 9 (OPNAVINST 4790.2)

• NALCOMIS OMA End User Manual

Exam Expectations.  These
are subject areas you
should know to help you
answer exam questions
correctly:

You can expect questions on procedures for verifying
aircraft, engine and component flight hours and
operating cycles.
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General AZ Skill Area Maintenance Planning

A skill you are expected to
perform from the General
Skill Area above:

Plan maintenance to include reviewing phase change
implementation cards, verifying sequence control
charts, and preparing charts, graphs, and displays

Knowledge you should have
to perform this skill:

• Reviewing phase change implementation cards
• Verifying sequence control charts
• Preparing charts, graphs, and displays

References you should study
to gain the knowledge you
need to perform this skill:

• Naval Aviation Maintenance Program (NAMP),
Volume I, Chapters 12 and 14
(OPNAVINST 4790.2)

• Naval Aviation Maintenance Program (NAMP),
Volume III, Chapter 4 (OPNAVINST 4790.2)

Exam Expectations.  These
are subject areas you
should know to help you
answer exam questions
correctly:

You can expect questions on policies and procedures
for reviewing phase change implementation cards
and sequence control charts. You can also expect
questions on the preparation of charts, graphs, and
displays.
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General AZ Skill Area Technical Management

A skill you are expected to
perform from the General
Skill Area above:

Use the aircraft engine management system (AEMS)
database

Knowledge you should have
to perform this skill:

• Operating aircraft engine management system
(AEMS) database

References you should study
to gain the knowledge you
need to perform this skill:

• Aircraft Engine Management System
(NAVAIRINST 13700.15)

Exam Expectations.  These
are subject areas you
should know to help you
answer exam questions
correctly:

You can expect questions on how to use the AEMS
database.
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General AZ Skill Area Maintenance Administration

A skill you are expected to
perform from the General
Skill Area above:

Managing manpower information and requirements

Knowledge you should have
to perform this skill:

• Maintaining manpower publications
• Maintaining the manpower document and enlisted

distribution and verification report (EDVR)
• Placing personnel into manpower slots
• Tracking prospective gains and losses
• Preparing manpower change requests
• Correcting EDVR discrepancies

References you should study
to gain the knowledge you
need to perform this skill:

• Enlisted Distribution and Verification Report
Users’ Manual

• Manual of Navy Total Force Manpower Policies
and Procedures (OPNAVINST 1000.16)

• Naval Aviation Maintenance Program (NAMP),
Volume I, Chapters 2 and 20
(OPNAVINST 4790.2)

• Naval Aviation Maintenance Program (NAMP),
Volume V, Chapters 1 and 2
(OPNAVINST 4790.2)

Exam Expectations.  These
are subject areas you
should know to help you
answer exam questions
correctly:

You can expect questions on policies and procedures
for updating and reviewing manpower publications
and the EDVR, as well as, placing personnel into
manpower/manning positions, tracking prospective
gains and losses, preparing manpower change
requests, and taking corrective action on EDVR
discrepancies.
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General AZ Skill Area Maintenance Management and Supervision

A skill you are expected to
perform from the General
Skill Area above:

Coordinate maintenance

Knowledge you should have
to perform this skill:

• Coordinating unscheduled maintenance actions
• Conducting maintenance planning meetings
• Briefing functional check flight (FCF)

requirements
• Recommending departmental maintenance

management goals
• Aligning departmental maintenance management

functions with goals
• Determining aircraft mission capabilities
• Requesting fleet readiness action group (FRAG)

assistance
• Submitting standard depot level maintenance

(SDLM) special work requests and SDLM work
requests

References you should study
to gain the knowledge you
need to perform this skill:

• Naval Aviation Maintenance Program (NAMP),
Volume I, Chapters 2, 4, 10, 11, 12, 14, 16, 17, and
18 (OPNAVINST 4790.2)

• Naval Aviation Maintenance Program (NAMP),
Volume II, Chapters 3 and 8
(OPNAVINST 4790.2)

• Naval Aviation Maintenance Program (NAMP),
Volume III, Chapters 2, 4, 5, and 6
(OPNAVINST 4790.2)

• Aircraft Inventory Reporting System (AIRS)
(OPNAVINST 5442.2)

• NALCOMIS OMA End User Manual
• Aircraft Material Condition Definitions, Mission-

Essential Subsystem Matrices (MESMS), and
Mission Descriptions (OPNAV 5442.4)
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Exam Expectations.  These
are subject areas you
should know to help you
answer exam questions
correctly:

You can expect questions on coordinating
unscheduled maintenance, briefing requirements for
FCF, and aircraft mission capabilities. You can also
expect questions on conducting maintenance
planning meetings, recommending maintenance
management goals, and aligning maintenance
management functions with goals, as well as
requesting FRAG, special work requests and SDLM
work requests.
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General AZ Skill Area Maintenance/Production Control

A skill you are expected to
perform from the General
Skill Area above:

Determine maintenance support requirements

Knowledge you should have
to perform this skill:

• Coordinating deploying squadron maintenance
pack up needs

• Reviewing and approving Navy depot (NADEP)
work requests

• Verifying daily maintenance reports
• Reviewing monthly maintenance plan for

intermediate maintenance
• Ordering high time components

References you should study
to gain the knowledge you
need to perform this skill:

• Naval Aviation Maintenance Program (NAMP),
Volume I, Chapters 8, 10, 11,12, 18, and 19
(OPNAVINST 4790.2)

• Naval Aviation Maintenance Program (NAMP),
Volume II, Chapters 2 and 8
(OPNAVINST 4790.2)

• Naval Aviation Maintenance Program (NAMP),
Volume III, Chapter 3 (OPNAVINST 4790.2)

• Naval Aviation Maintenance Program
(NAMP),Volume IV, Chapter 6
(OPNAVINST 4790.2)

• Naval Aviation Maintenance Program (NAMP),
Volume V, Appendix B (OPNAVINST 4790.2)

• NALCOMIS OMA End User Manual

Exam Expectations.  These
are subject areas you
should know to help you
answer exam questions
correctly:

You can expect questions on reviewing and approving
work requests, daily maintenance reports,
intermediate MMP, and ordering procedures for high
time components, as well as determining squadron
deployment pack up needs.
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General AZ Skill Area Maintenance Planning

A skill you are expected to
perform from the General
Skill Area above:

Provide input to naval aviation logistics command
maintenance information system (NALCOMIS)
computer user meetings,

Knowledge you should have
to perform this skill:

• Providing input to Naval Aviation Logistics
Command Maintenance Information System
(NALCOMIS) computer users meetings

• Recommending changes to the NALCOMIS End
Users Manual

• Recommending NALCOMIS computer operating
requirements

References you should study
to gain the knowledge you
need to perform this skill:

• Naval Aviation Maintenance Program (NAMP),
Volume I, Chapters 1 and 12
(OPNAVINST 4790.2)

• Naval Aviation Maintenance Program (NAMP),
Volume III, Chapter 7 (OPNAVINST 4790.2)

• NALCOMIS OMA End User Manual
• System Administrator (SA) Manual

Exam Expectations.  These
are subject areas you
should know to help you
answer exam questions
correctly:

You can expect questions on responsibilities, policies,
and procedures for providing input for NALCOMIS
users meetings, changes to the End Users Manual,
and recommending NALCOMIS computer-operating
requirements.
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General AZ Skill Area Technical Management

A skill you are expected to
perform from the General
Skill Area above:

Manage training, maintenance, and engine
accounting data

Knowledge you should have
to perform this skill:

• Planning assist visits for fleet activities
• Reporting activity training requirements
• Conducting preliminary maintenance training

requirements reviews
• Preparing background information for

maintenance training requirements review
(MTRR)

• Preparing and consolidating activity charts and
graphs

• Recommending changes to policy, procedures,
instructions, and notices

• Determining aviation maintenance material
requirements list (AMMRL) program
requirements

• Correcting fleet squadron flight and maintenance
discrepancies

• Validating engine accounting data

References you should study
to gain the knowledge you
need to perform this skill:

• Aircraft Engine Management System
(NAVAIRINST 13700.15)

• NATOPS General Flight and Operating
Instructions, Chapter 10 (OPNAVINST 3710.7)

• Naval Aviation Maintenance Program (NAMP),
Volume I, Chapters 4, 5, 7, 10, 11, 12, 16, and 20
(OPNAVINST 4790.2)

• Naval Aviation Maintenance Program (NAMP),
Volume III, Chapters 2, 3, 4, and 9
(OPNAVINST 4790.2)

• Naval Aviation Maintenance Program (NAMP),
Volume IV Chapter 6 (OPNAVINST 4790.2)
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• Naval Aviation Maintenance Program (NAMP),
Volume V, Chapter 2 (OPNAVINST 4790.2)

• Department Of The Navy Directives Issuance
System (SECNAVINST 5215.1)

• Department Of The Navy Correspondence Manual
(SECNAVINST 5216.5)

• NALCOMIS OMA End User Manual

Exam Expectations.  These
are subject areas you
should know to help you
answer exam questions
correctly:

You can expect questions on assist visit planning,
activity training requirements reporting,
maintenance training requirements, and MTRR
background information.  You can also expect
questions on preparing charts and graphs,
recommending changes to instructions and notices, as
well as, AMMRL program requirements, engine
accounting data validation, and flight and
maintenance discrepancy corrections.
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Appendix A

References Used in This Advancement Handbook

Rating Short Title Long Title Chapters/
Paragraphs

Stocking
Point

AZ3 (N0000-00-IDX-
000/TMINS)

OPNAV Application Guide
and Index for the Navy
Standard Technical
Manual Identification
Numbering System
(TMINS)

Chapter 1 Note 1

NAVAIR 00-25-100 Naval Air Systems
Command Technical
Manual Program

Work
Packages
03 00, 04 00,
07 00, 08 00,
011 00,
015 00,
020 00, and
022 00

Note 1

NAVAIR 01-1B-40 Technical Manual Weight
and Balance Data

Note 1

NAVAIR 01-1B-50 Technical Manual USN
Aircraft Weight and
Balance Control

Note 1

NAVAIRINST 13700.15 Aircraft Engine
Management System

Note 1

OPNAVINST 3120.32 Standard Organization and
Regulation

Chapter 8 Note 2

OPNAVINST 3710.7 NATOPS General Flight
and Operating Instructions

Chapters 1
and 10

Note 2

OPNAVINST 4790.2 Naval Aviation
Maintenance Program,
Volume I

Chapters 1,
5, 6, 7, 11, 12,
13, 14, 15 and
18

Note 3

OPNAVINST 4790.2 Naval Aviation
Maintenance Program,
Volume II

Chapter 8 Note 3

OPNAVINST 4790.2 Naval Aviation
Maintenance Program,
Volume III

Chapters 3,
5, 6, 7, 8, and
9

Note 3

OPNAVINST 4790.2 Naval Aviation
Maintenance Program,
Volume IV

Chapters 3,
6, and 7

Note 3

OPNAVINST 4790.2 Naval Aviation
Maintenance Program,
Volume V

Chapters 11,
17, and 18

Note 3

AZ3
(Cont)

SECNAVINST 5210.11 Department of the Navy
Standard Subject

Note 2
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Rating Short Title Long Title Chapters/
Paragraphs

Stocking
Point

Identification Codes
SECNAVINST 5216.5 Department of the Navy

Correspondence Manual
Note 2

NALCOMIS OMA End
User Manual

Note 4

SECNAVINST 5510.36 Department of the Navy
(DON) Information
Security Program (ISP)
Regulation

Chapters 4,
6, 7, 9, 10,
and 12

Note 2

United States Navy
Regulations 1990

Chapter 8 Note 2

AZ2 (N0000-00-IDX-
000/TMINS)

OPNAV Application Guide
and Index for the Navy
Standard Technical
Manual Identification
Numbering System
(TMINS)

Note 1

NAVAIR 00-25-100 Naval Air Systems
Command Technical
Manual Program

Work
Packages
 08 00, 09 00,
15 00, 17 00,
18 00, 19 00,
20 00, 23 00,
and 24 00

Note 1

NAVAIR 00-25-100 Naval Air Systems
Command Technical
Manual Program

Work
Packages
08 00, 09 00,
15 00, 17 00,
18 00, 19 00,
20 00, 23 00,
and 24 00

Note 1

OPNAVINST 3110.11 Policies and Peacetime
Planning Governing the
Use of Naval Aircraft

Note 1

NAVAIRINST 13120.1 Fixed Wing Aircraft
Structural Life Limits

Note 5

NAVAIRINST 13130.1 Rotary Wing Aircraft
Structural Life Limits

Note 5

NAVAIRINST 13700.15 Aircraft Engine
Management System

Note 1

NTP3 Telecommunications Users
Manual

AZ2
(Cont)

OPNAVINST 3710.7 NATOPS General Flight
and Operating Instructions

Chapter 10 Note 2

OPNAVINST 4790.2 Naval Aviation
Maintenance Program,

Chapters 3,
5, 10, 11, 12,

Note 3
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Rating Short Title Long Title Chapters/
Paragraphs

Stocking
Point

Volume I 13, 14, 15, 16,
and 17

OPNAVINST 4790.2 Naval Aviation
Maintenance Program,
Volume II

Chapters 3,
9, and 10

Note 3

OPNAVINST 4790.2 Naval Aviation
Maintenance Program,
Volume III

Chapters 5,
6, 7, and 8

Note 3

OPNAVINST 4790.2 Naval Aviation
Maintenance Program,
Volume V

Chapters 2,
5, 8, 10, 11,
15, 16, 17 and
18

Note 3

OPNAVINST 5442.2 Aircraft Inventory
Reporting System (AIRS)

Note 2

SECNAVINST 5210.11 Department of the Navy
Standard Subject
Identification Codes

Note 2

SECNAVINST 5215.1 Department of The Navy
Directives Issuance System

Note 2

SECNAVINST 5216.5 Department of the Navy
Correspondence Manual

Note 2

NALCOMIS OMA End
User Manual

Note 4

NALCOMIS System
Administrator (SA) Manual

Note 4

SECNAVINST 5510.36 Department of the Navy
(DON) Information
Security Program (ISP)
Regulation

Note 2

AZ1 NAVAIR 01-1B-40 Technical Manual Weight
and Balance Data

Note 1

NAVAIR 01-1B-50 Technical Manual USN
Aircraft Weight and
Balance Control

Note 1

NAVAIRINST 13700.15 Aircraft Engine
Management System

Note 2

OPNAVINST 3710.7 NATOPS General Flight
and Operating Instructions

Chapter 10 Note 3

AZ1
(Cont)

OPNAVINST 4790.2 Naval Aviation
Maintenance Program,
Volume I

Chapters 1,
4, 10, 11, 12,
13, 14, 17,
and 20

Note 3

OPNAVINST 4790.2 Naval Aviation
Maintenance Program,
Volume II

Chapters 3,
4, 5, 8, 9, and
10

Note 3

OPNAVINST 4790.2 Naval Aviation
Maintenance Program,
Volume III

Chapters 2,
3, 4, 7, and 9

Note 3
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Rating Short Title Long Title Chapters/
Paragraphs

Stocking
Point

OPNAVINST 4790.2 Naval Aviation
Maintenance Program,
Volume IV

Chapters 2,
3, 4, 5, and 8

Note 3

OPNAVINST 4790.2 Naval Aviation
Maintenance Program,
Volume V

Chapters 2,
11, and 19

Note 3

OPNAVINST 5442.2 Aircraft Inventory
Reporting System (AIRS)

Note 2

NALCOMIS OMA End
User Manual

Note 4

NALCOMIS System
Administrator (SA) Manual

Note 4

AZC Enlisted Distribution and
Verification Report Users’
Manual

Note 2

NAVAIRINST 13700.15 Aircraft Engine
Management System

Note 2

OPNAVINST 1000.16 Manual of Navy Total
Force Manpower Policies
and Procedures

Note 3

OPNAVINST 3710.7 NATOPS General Flight
and Operating Instructions

Chapter 10 Note 3

OPNAVINST 4790.2 Naval Aviation
Maintenance Program,
Volume I

Chapters 1,
2, 4, 5, 7, 8,
10, 11, 12, 14,
16, 17, 18, 19,
and 20

Note 3

OPNAVINST 4790.2 Naval Aviation
Maintenance Program,
Volume II

Chapters 3
and 8

Note 3

OPNAVINST 4790.2 Naval Aviation
Maintenance Program,
Volume III

Chapters 2,
3, 4, 5, 6, 7,
and 9

Note 3

AZC
(Cont)

OPNAVINST 4790.2 Naval Aviation
Maintenance Program,
Volume IV

Chapter 6 Note 3

OPNAVINST 4790.2 Naval Aviation
Maintenance Program,
Volume V

Chapters 1,
2, and
Appendix B

Note 3

OPNAVINST 5442.2 Aircraft Inventory
Reporting System (AIRS)

Note 2
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Rating Short Title Long Title Chapters/
Paragraphs

Stocking
Point

OPNAVINST 5442.4 Aircraft Material
Condition Definitions
Mission-Essential
Subsystem Matrices
(MESM) and Mission
Descriptions

Note 2

SECNAVINST 5215.1 Department of The Navy
Directives Issuance System

Note 2

SECNAVINST 5216.5 Department of the Navy
Correspondence Manual

Note 2

NALCOMIS OMA End
User Manual

Note 4

NALCOMIS  System
Administrator (SA) Manual

Note 4
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LEGEND:

Note 1 — To order, MILSTRIP to NAVICP PHILA or via INTERNET
http://www.nll.navsup.navy.mil/

Note 2 — INTERNET— http://neds.nebt.daps.mil/

Note 3 — Letter request to:
Commander
Attn: AIR-3.6.1 Bldg. 447
Naval Air System Command
47060 McLeod Rd. Unit 8
Patuxent River, MD 20670-1626

Note 4 — Letter request to:
Space and Naval Warfare Systems Center
Code 433
1441 Crossways Blvd.
Chesapeake, VA 23320-2843

Note 5— INTERNET— http://greenshirt.nalda.navy.mil/


